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Program Supervision Unit

a- Formulation of the Unit:
This Unit is formed upon a decision by the board of department, and consists of

at least three members.

b - Unit’s Jurisdictions:

1- Supervise the implementation of the Action Plan Program.

2 - Choose a consultant to assist in the training for the department based on
the standards of the Accreditation Authority in coordination with the
committee of development and quality.

3 - Complete all the requirements for accreditation of academic standards in
the department by the National Authority (NCAAA).

4 - Follow-up and coordinate with the Unit of Development and Quality
through supporting it with reports.

5- Prepare a visual display to the department as well as a guide and a program

for the department

Unit Members (1436 H)

Professor Dr. Adel Mohamed Zaki

< TI Street Address: Mailing Address:
Main Campus P.O. Box 1712
Zulfi Zulfi
Saudi Arabia Saudi Arabia
Telephone: +96664044131
Mobile +966590619862
Fax: +96664227484
E-Mail: a.zaki@mu.edu.sa
Office: Room S

Link to Homepage: http://a.zaki.mu.edu.sa/a.zaki
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College of Science Mathematics Department Majmaah University

Professor Dr. Mohamed Abdel-Hakim Ahmed Ismail

Street Address: Mailing Address:
Main Campus P.O. Box 1712

Zulfi Zulfi

Saudi Arabia Saudi Arabia
Telephone: +96664044119
Mobile +966595871149

Fax: +966642274:84
E-Mail: Ma.Ahmed@mu.edu.sa
Office: Room S195

Link to Homepage: http://faculty.mu.edu.sa/ma.Ahmed

Professor Associate Mohamed Ahmed Elsayed Herzallah

Street Address: Mailing Address:
King Abd Allah street P.O. Box 1712

Zulfi Zulfi

Saudi Arabia Saudi Arabia
Telephone: +966164222805
Mobile +96654:19824:50

Fax: +96664227484
E-Mail: m.herzallah@mu.edu.sa
Office: Room S191

Link to Homepage: http://faculty.mu.edu.sa/m.herzallah

Professor Assistant Abd El-Monem Abd El-hameed Abd El-hameed megahed

Street Address: Mailing Address:

Main Campus P.O. Box 1712, Zip code 11932
Zulfi Zulfi

Saudi Arabia Saudi Arabia

Telephone: +96664044108

Mobile +966560743722

Fax: +96664227484

E-Mail: amegahed@mu.edu.sa

Office: Room S189

Link to Homepage: http://faculty.mu.edu.sa/amegahed

Assistant Professor Ahmed Mohamed Elmoasry

Street Address: Mailing Address:
Main Campus P.O. Box 1712
Zulfi Zulfi

Saudi Arabia Saudi Arabia
Telephone: +96664044018
Mobile +966582932237
Fax: +96664227484
E-Mail: a.zedan@mu.edu.sa
Office: Room S 139

Link to Homepage: http://faculty.mu.edu.sa/a.moasry



http://faculty.mu.edu.sa/amegahed
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College of Science Mathematics Department Majmaah University

Academic. Guidance Unit :

a- Formulation of the Unit:
This Unit is formed upon a decision by the board of department and consists of at

least three members.

b- Unit’s Jurisdictions:

1 — Clearing up the importance of academic accreditation for the program during
the guidance meetings.

2 - Maximize the concept of academic guidance and the role of the academic advisor
to help students to plan for their future of education.

3 - Preparation of necessary questionnaires for academic accreditation in relation to
the academic guidance throughout distributing, collecting and analyzing the results,
and providing recommendations for the program accordingly.

4. - To deepen the trust between students and Faculty teaching members.

5 - Recelving and responding to the posted suggestions or complaints by students.

6 - Educate students with the supporting services.

Assistant Professor Dr. Rabah Kellil

Main Campus P.O.Box 1712

Zulfi Zulfi

Saudi Arabia Saudi Arabia

Telephone: +96664044119 (4110)

Mobile +966564070512

Fax: +966642274:84

E-Mail: r.kellil@mu.edu.sa,
kellilrabah@yahoo.fr

Office: Room S194

Link to Homepage: http://faculty.mu.edu.sa/kellil



mailto:r.kellil@mu.edu.sa
http://faculty.mu.edu.sa/kellil
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Quality and Accreditation Unit :

a- Formulation of the Unit:
This Unit is formed upon a decision by the board of department and consists of at

least three members.

b- Unit’s Jurisdictions:

1 - Follow-up, supervise, prepare and collect (program specification - program report
— course specification - courses report).

2 - Supervising the preparation of self-study (SSR) to the program.

3 - Supervise the preparation of a room inside the department reserved for assessment
and accreditation documents. This room should be equipped with a full program and
reserved to the visitors during periods of program evaluation.

4 - Provide a periodic report on the completion of the accreditation requirements.

5 - Supervise the preparation of students” exams and answer keys forms for the
program of its department.

6 - Supervision on the ways of teaching-learning process for students in coordination
with the relevant committees in the department.

7 - Developing, managing and following-up the quality assurance activities in the
department.

8 - Follow-up the selection of the standard reference for the program in the
department.

9 - Follow-up the development of plans and future planning in the department.

10 - Follow-up the most modern trends of teaching methodologies and techniques.
11 - Identity the training programs of the department to develop teaching skills,
research and technical education.

12 - Prepare, distribute and collect the questionnaires to/from the students about

how to take advantage of the training program during the years of the study, and the




appropriateness of the courses for their practical lives. In addition, their suggestions
are highly appreciated to maximize the utilization from those courses . Then, the

results should be statistically inserted onto the Website.
Unit Members (1436 H)

Assistant Professor Ahmad Abd Allah Mohamed Zedan

Street Address: Mailing Address:
Main Campus P.O. Box 1712
Zulfi Zulfi

Saudi Arabia Saudi Arabia
Telephone: +96664044119
Mobile +966534718192
Fax: +966642274:84
E-Mail: a.zedan@mu.edu.sa
Office: Room S195

Link to Homepage: http://faculty.mu.edu.sa/azedan

Professor Dr. Mohamed Abdel-Hakim Ahmed Ismail

Street Address: Mailing Address:
Main Campus P.O. Box 1712

Zulfi Zulfi

Saudi Arabia Saudi Arabia
Telephone: +96664044119
Mobile +966595871149

Fax: +96664227484
E-Mail: Ma.Ahmed@mu.edu.sa
Office: Room S195

Link to Homepage: http://faculty.mu.edu.sa/ma.Ahmed

Lecturer Kamal Nazmi Nimer

Street Address: Mailing Address:
Main Campus P.O. Box

Zulfi Zulfi

Saudi Arabia Saudi Arabia
Telephone: +966164044115
Mobile +966507259630
Fax: +966 164044044
E-Mail: k.nimer@mu.edu.sa
Office: Room S 197

Link to Homepage: http://faculty.mu.edu.sa/
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Assistant Professor Dr. Jawdat Akeel Alebraheem

Street Address: Mailing Address:

Main Campus P.O. Box 1712

Zulfi Zulfi

Saudi Arabia Saudi Arabia

Telephone: +9666404

Mobile +966535479321

Fax: +96664227484

E-Mail: jaalebraheem@gmail.com
Office: Room

Link to Homepage: http://faculty.mu.edu.sa/

Lecturer mr. Naveed Yaqoob

Street Address: Mailing Address:
Main Campus P.O. Box 1712
Zulfi Zulfi

Saudi Arabia Saudi Arabia
Mobile: +966598739955

Office: Room S206

E-Mail: nayaqoob@ymail.com
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Security and Safety Unit :

a- Formulation of the Unit:
This unit is formed upon a decision by the board of Department and consists of at

least three members.

b- Unit’s Jurisdictions:

1 - Ensure the availability of all laboratory equipment and students’ services for

the program.

2 - Ensure the availability of maintenance plans for laboratories and students’ services
and devices.

3 - To report periodically to the head of department at the end of each academic year
to conduct necessary repairs / adjustments.

4 - Supervision on the provided security and safety procedures to laboratories and
classrooms before the study, and submitting reports to the head of department.

5 - Raising awareness throughout preparing and distributing guidance publications to
students about security and safety procedures for various risks (chemical - electrical -
radiation) at the beginning of each school year.

6 - Put up signs of security and safety procedures in a prominent place for all

laboratories and classrooms, and emergency telephone numbers.




Kingdom of Saudi Arabia @
Ministry of Higher Education %‘-
Majmaah University

pale llaL |l < Collage of Sciences - Al-Zulfi d=oa0ll e ol

Gollege of Science Mathematics Department Majmaah University

Graduate Affairs and Community Partnership. Unit :

a- Formation of the Unit:
This unit is formed upon a decision by the board of department and consists of at

least three members.

b- Unit’s Jurisdictions:

1 - Collect and compile personal data of students of the department and the means to
contact them.

2 - Collect and compile data for employers and the means to contact them.

3 - Develop a program to strengthen the link among graduates and the labor sector.
4 — Prepare, distribute and collect questionnaires about satisfaction regarding their
courses throughout preparing and submitting the results statistically, and introduce a
recommendation accordingly.

5 - To find an effective mechanism to provide employment opportunities for
graduates in their respective fields (e.g., holding forums for employment - knowing
the levels of graduates by the experienced employers - explore the views of employers
about the most important courses for the program and department).

6 - Activation of ways to communicate with graduate students (such as the Graduate

Association).
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Training and. Community Service Unit:

a- Formulation of the Unit:
This unit is formed upon a decision by the board of department and consists of at

least three members.

b- Unit’s Jurisdictions:

1 — Collect and tabulate the outputs of projects done by the department and its
members. Then, it carries out the contributions of those projects to the community
service and development plans.

2 - Encourage and develop the entrepreneurship of students to maximize the return
of the service role to the community through seminars and publications in
coordination with the relevant committees at the department.

3 - To deepen the communication between the college and the authorities which are

responsible for developing the plans in Saudi Arabia.

Lecturer Mr. Mohammed Omer Mahgoub Mohammed

Street Address: Mailing Address:
Main Campus P.O. Box 1712
Zulfi Zulfi
Saudi Arabia Saudi Arabia
Telephone: +96664044116
i ™ (‘ Mobile +966508993473
\ 3 Fax: +96664227484
‘ \/ E-Mail: a @mu.edu.sa
\ ‘ /"_ Office: Room S

Link to Homepage: http://faculty.mu.edu.sa/




Professor Assistant Dr. Sajjad Hussain

Street Address: Mailing Address:

Main Campus Mathematics Department.

CS Al-Zulfi CS Al-Zulfi

Saudi Arabia Saudi Arabia

Mobile: +966 16 4044171

+966597578751

Office: Room G066 College of

Sciences Al-Zulfi

E-Mail: s.nawaz@mu.edu.sa; Sajjad_h96@ymail.com

Assistant Professor Dr. WASIM UL HAQ
Street Address: Mailing Address:
Main Campus P.O. Box 1712
Zulfi Zulfi
Saudi Arabia Saudi Arabia
Mobile: +966598696545
Office: Room 5207

E-Mail: w.ulhag@mu.edu.sa



mailto:s.nawaz@mu.edu.sa
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Graduate Studies and Research Unait;:

a- Formulation of the Unit:

This unit is formed upon a decision by the board of department and consists of at

least three members.

b- Unit’s Jurisdictions:

1 - Develop a system for monitoring, documenting and disseminating the data of
scientific research and participating in conferences.

2 - Create and update a database of the published researches and projects by the
taculty members of the department.

3 - Induct on publishing into the world best scientific ranked journals.

4. - Announce the list of research published by the faculty members onto the website
of the department, and is updated annually.

5 - Doing the tasks assigned by the committee of graduate studies and research at the
college.

6 - Registration of current and completed research projects in the department, and
implementing the declaration of names onto the website of the department.

7 - Make yearly evaluation for scientific research projects in the department, and

submit the recommendations to the committee of graduate

Professor Dr. Mohamed Abdel-Hakim Ahmed Ismail

Street Address: Mailing Address:
Main Campus P.O. Box 1712

Zulfi Zulfi

Saudi Arabia Saudi Arabia
Telephone: +96664044119
Mobile +966595871149

Fax: +96664227484
E-Mail: Ma.Ahmed@mu.edu.sa
Office: Room S195

Link to Homepage: http://faculty.mu.edu.sa/ma.Ahmed




Professor Dr. Adel Mohamed Zaki

Street Address: Mailing Address:
Main Campus P.O. Box 1712
Zulfi Zulfi

Saudi Arabia Saudi Arabia
Telephone: +96664044131
Mobile +966590619862
Fax: +966642274:84
E-Mail: a.zaki@mu.edu.sa
Office: Room S

Link to Homepage: http://a.zaki.mu.edu.sa/a.zaki

Professor Assistant Dr. Mohammed Mohammed khalaf

Street Address: Mailing Address:

Main Campus P.O. Box 1712

Zulfi Zulfi

Saudi Arabia Saudi Arabia

Telephone: +96664044112
Mobile +966582905323
Fax: +96664227484
E-Mail: m.khalat@mu.edu.sa
Office: Room S192

Link to Homepage: http://faculty.mu.edu.sa/m.khalaf

Associate Professor Dr. Muhammad Ramzan

Street Address: Mailing Address:
Main Campus P.O. Box 1712
Zulfi Zulfi

Saudi Arabia Saudi Arabia
Mobile: +966582242132
Office: Room S206

E-Mail: ramzan68ramzan@yahoo.com
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Teaching Schedule Unit :

a- Formulation of the Unit:
This Unit is formed upon a decision made by the board of department and consists of

at least three members.

b- Unit’s Tasks:

1 — preparing teaching time tables in the department.

2 - The distribution of the load on the teaching faculty members at the department
equally.

3 — The distribution of courses in agreement with the secretaries of scientific
committees at the department.

4 - Coordinate with other colleages about the taught Math textbooks

Unit Members (1436 H)

Assistant Professor Salah Abdel-Naby Elgharieb Khafagy

Street Address: Mailing Address:
Main Campus P.O. Box 1712
Zulfi Zulfi

Saudi Arabia Saudi Arabia
Telephone: +96664044113
Mobile +966569576682
Fax: +96664227484
E-Mail: s.khafagy@mu.edu.sa
Office: Room S165

Link to Homepage: http://faculty.mu.edu.sa/skhafagy



http://faculty.mu.edu.sa/skhafagy#_blank

Professor Associate Mohamed Ahmed Elsayed Herzallah

Street Address: Mailing Address:
King Abd Allah street P.O. Box 1712

Zulfi Zulfi

Saudi Arabia Saudi Arabia
Telephone: +966164222805
Mobile +966541982450

Fax: +966642274:84
E-Mail: m.herzallah@mu.edu.sa
Office: Room S191

Link to Homepage: http://faculty.mu.edu.sa/m.herzallah

Professor Assistant Omar Hassan Khalil

Street Address: Mailing Address:
Main Campus P.O. Box 1712
Zulfi Zulfi

Saudi Arabia Saudi Arabia
Telephone: +96664044114
Mobile +966594892995
Fax: +966642274:84
E-Mail: o.khalil@mu.edu.sa
Office: Room S195

Link to Homepage: http://faculty.mu.edu.sa/okhalil
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Study Plans Unit :

a- Formulation of the Unit:
This unit is formed upon a decision by the board of department and consists of at

least three members.

b- Unit’s Jurisdictions:

1 — Authoring a guide that includes courses and objectives, and helping to use the
latest scientific teaching methods and on-going assessment.

2 - Find a link either directly through departments or the unit of community service
with public education and the labor market.

3 - Review the report of the external auditors to study the development of the

department, and work to develop action plans to treat deficiencies.

Professor Assistant Abd EI-Monem Abd El-hameed Abd El-hameed

megahed
Street Address: Mailing Address:
Main Campus P.O. Box 1712, Zip code 11932
Zulfi Zulfi
Saudi Arabia Saudi Arabia
Telephone: +96664044108
Mobile +966560743722
Fax: +96664227484
E-Mail: amegahed@mu.edu.sa
Office: Room S189

Link to Homepage: http://faculty.mu.edu.sa/amegahed

Assistant Professor Salah Abdel-Naby Elgharieb Khatagy

Street Address: Mailing Address:
Main Campus P.O. Box 1712
Zulfi Zulfi

Saudi Arabia Saudi Arabia
Telephone: +96664044113
Mobile +966569576682
Fax: +96664227484
E-Mail: s.khafagy@mu.edu.sa
Office: Room S165

Link to Homepage: http://faculty.mu.edu.sa/skhafagy



http://faculty.mu.edu.sa/amegahed
http://faculty.mu.edu.sa/skhafagy#_blank

Professor Associate Mohamed Ahmed Elsayed Herzallah

Street Address: Mailing Address:
King Abd Allah street P.O. Box 1712

Zulfi Zulfi

Saudi Arabia Saudi Arabia
Telephone: +966164222805
Mobile +966541982450

Fax: +96664227484
E-Mail: m.herzallah@mu.edu.sa
Office: Room S191

Link to Homepage: http://faculty.mu.edu.sa/m.herzallah
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Publicity and Publishing Unit:

a- Formulation of the Unit:
This unit is formed upon a decision by the board of department and consists of at

least three members.

b- Unit’s Jurisdictions:

1 - Preparation, implementation and supervision of the Web page of the department
located on the university Website.

2 - Prepare and print the student handbook, academic publications and training
packages.

8 - Coordinate with the department academic members to publish their scientific

productions.

Professor Assistant Dr. Khaled El Sayed El Sayed E1 Helow
Mathematics Department

Faculty of Science, Zulfi

Majmaah university

Street Address: Mailing Address:
Main Campus P.O. Box 1712

Zulfi Zulfi

Saudi Arabia Saudi Arabia
Telephone: +96664044107
Mobile +966553537622
Fax: +96664227484
E-Mail: k.elhelow@mu.edu.sa
Office: Room S196

Link to Homepage: http://faculty.mu.edu.sa/Khaledelhelow



http://faculty.mu.edu.sa/Khaledel
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Measurement and Evaluation Unit:

a- Formulation of the Unit:
This unit is formed upon a decision by the board of department and consists of at

least three members.

b- Unit’s Jurisdictions:

1 — Coordinate with the major exams’ committee in the college to place the timetables
of exams.

2 - Holding workshops about any new exam quality limitations.

3 - Receive and deliver exams from/to faculty members.

4 - Save papers and students’ answer sheets for analysis and review.

Professor Assistant Omar Hassan Khalil

Street Address: Mailing Address:
Main Campus P.O. Box 1712
Zulfi Zulfi

Saudi Arabia Saudi Arabia
Telephone: +966640441 14
Mobile +966594892995
Fax: +96664227484
E-Mail: o.khalil@mu.edu.sa
Office: Room 5195

Link to Homepage: http://faculty.mu.edu.sa/okhalil
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College of Science Mathematics Department Majmaah University

Student Activities. Unit :

a- Formulation of the Unit:
This unit is formed upon a decision by the board of department and consists of at

least three members.

b- Unit’s Jurisdictions:

1 - Prepare and organize sports, cultural activities and social gatherings in the
department.

2 - Organizing periodic meetings with the Dean and head of department.

3 - Organizing field visits such as academic and recreational activities.

Professor Associate Dr. FAROOQ AHMAD GUJAR
Mathematics Department

Faculty of Science,

College of Sciences

Majmaah University

Al-Zulfi
Street Address: Mailing Address:
CSZ, Main Campus Hye Samnan, Near Kitaba Tul Adal

Al-Zulfi, Saudi Arabia  Al-Zulfi, Saudi Arabia

Mobile: +966597626606
Office: +966164044171, Room G 066, CSZ, Main Campus
E-Mail: fishag@mu.edu.sa; farooggujar@gmail.com



mailto:f.ishaq@mu.edu.sa
mailto:farooqgujar@gmail.com
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E-Learning Unit:

a- Formulation of the Unit:
This Unit is formed upon a decision by the Board of Department and consists of at

least three members.

b- Unit’s Jurisdictions:
1 — The activation of e-learning education onto the University Website.
2 — Holding training sessions for faculty members to take advantage of e-learning

modes.

Assistant Professor Dr. Abdullah Abduljabar Ansari

Department of Mathematics
College of Science, Al-Zulfi
Majmaah University

Street Address: Mailing Address:
Main Campus P.O. Box 1712
Zulfi Al-Zulfi

Saudi Arabia Saudi Arabia
Mobile: +966594884915

Office: Room G-067

— —_— E-Mail: a.ansari@mu.edu.sa
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Suggestions and. Complaints Unit :

a- Formulation of the Unit:

This unit is formed upon a decision by the board of department and consists of at
least three members.

b- Unit’s Jurisdictions:

1 - Receive suggestions and complaints about the department's programs of all
relevant actors.

2 — Reporting the considered ideas and suggestions to the board of department.

Unit Members (1436 H)

Professor Dr. Adel Mohamed Zaki

Street Address: Mailing Address:
Main Campus P.O. Box 1712
Zulfi Zulfi

Saudi Arabia Saudi Arabia
Telephone: +96664044131
Mobile +966590619862
Fax: +96664227484
E-Mail: a.zaki@mu.edu.sa
Office: Room S

Link to Homepage: http://a.zaki.mu.edu.sa/a.zaki

Professor Dr. Mohamed Abdel-Hakim Ahmed Ismail

Street Address: Mailing Address:
Main Campus P.O. Box 1712

Zulfi Zulfi

Saudi Arabia Saudi Arabia
Telephone: +96664044119
Mobile +966595871149

Fax: +96664227484
E-Mail: Ma.Ahmed@mu.edu.sa
Office: Room S195

Link to Homepage: http://faculty.mu.edu.sa/ma.Ahmed
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Teaching Assistants and Scholarships Unit :

a- Formulation of the Unit:

This unit is formed upon a decision by the board of department and consists of at
least three members.

b- Unit’s Jurisdictions:

1 - Hold regular meetings with teaching assistants and lecturers at the level of the
department and discuss all issues related to their scholarships.

2 - Help teaching assistants and lecturers to get admission at reputable scientific
universities.

3 - Take care of teaching assistants and lecturers, and follow-up their scholarship
affairs.

4 - Create a specific file to each teaching assistant and lecturer that illustrates his
autobiography and includes all the paperwork done to facilitate his follow-up process.
5 - Keenness to raise scholarship applications in advance before the start of the
program, and the emphasis on not joining the program before the issuance of the
scholarship decision.

6 - To consider requests for extension of the study or scholarship taking into account
the laws and regulations concerning issues related to candidates or scholarships.

7 - To communicate with the Deputy Deanship in situations requiring problem-

solving.

Unit Members (1436 H)

Professor Associate Mohamed Ahmed Elsayed Herzallah

Street Address: Mailing Address:
King Abd Allah street P.O. Box 1712

Zulfi Zulfi

Saudi Arabia Saudi Arabia
Telephone: +966164222805
Mobile +9665419824:50

Fax: +96664227484
E-Mail: m.herzallah@mu.edu.sa
Office: Room S191

Link to Homepage: http://faculty.mu.edu.sa/m.herzallah




Professor Dr. Adel Mohamed Zaki

Street Address: Mailing Address:
Main Campus P.O. Box 1712
Zulfi Zulfi

Saudi Arabia Saudi Arabia
Telephone: +96664044131
Mobile +966590619862
Fax: +96664227484
E-Mail: a.zaki@mu.edu.sa
Office: Room S

Link to Homepage: http://a.zaki.mu.edu.sa/a.zaki

Professor Assistant Abd El-Monem Abd El-hameed Abd El-hameed megahed

Street Address: Mailing Address:

Main Campus P.O. Box 1712, Zip code 11932
Zulfi Zulfi

Saudi Arabia Saudi Arabia

Telephone: +96664044108

Mobile +966560743722

Fax: +96664227484

E-Mail: amegahed@mu.edu.sa

Office: Room S189

Link to Homepage: http://faculty.mu.edu.sa/amegahed

Assistant Professor Rabah Kellil
Main Campus P.O. Box 1712
Zulfi Zulfi
Saudi Arabia Saudi Arabia
Telephone: +96664044119 (4110)
Mobile +966564070512
Fax: +96664227484
E-Mail: r.kellil@mu.edu.sa, kellilrabah@yahoo.fr
Office: Room S194

Link to Homepage: http://faculty.mu.edu.sa/kellil



http://faculty.mu.edu.sa/amegahed
mailto:r.kellil@mu.edu.sa
http://faculty.mu.edu.sa/kellil

